
West Virginia 

Spanish Summer Camp 
Spanish Summer Camp Assistant Director
Candidate Information

Qualifications for WV Spanish Summer Camp Director
· Experience working in summer youth camps as instructor, counselor or director.  Specifically, previous experience working in a Spanish camp highly preferred.  
· Experience supervising summer camp staff or instructional staff in an educational setting.

· Experience in world language curriculum design and delivery.  

· Minimum of a Bachelor’s Degree in Spanish or Education.  (Master’s preferred)
· Spanish language proficiency.
· Experience facilitating virtual training preferred.  

Commitment to the Project
· Will collaborate with Spanish Summer Camp Director to present a one-week Spanish Summer Camp at Cedar Lakes Conference Center.
· Will collaborate with staff from the West Virginia Department of Education to present the Spanish Summer Camp.  
· Will collaborate with Camp Director to supervise all program staff during the week-long camp.
· Will assume lead responsibility of developing and facilitating online virtual training of camp staff in advance of the camp.       
· Will coordinate and supervise curricular and extra-curricular plan development and delivery.    
· Will ensure that the program operates in accordance to planned activities and schedule. 
· Will reside at the Spanish Summer Camp during the operation of the program.   
Consultant Responsibilities/Deliverables & Timelines
· January–July  2013:  
Establish protocols and maintain records/background checks  
· June, 2013:  

Training for program directors, instructors and staff in WV.  

· June 26 – July 2, 2013:  
Spanish Summer Program  
Project Incentives:   
· $   1,000:          prepare and preside over virtual program trainings with camp staff 

· $   2,000:          participation in and supervision of all  curricular and extra-curricular                          
                          development

· $   3,000:          On-site direction of curriculum 
TOTAL COMPENSATION:    $6,000
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Submitting your bid:
1. Rename this document so the filename includes your last name and date, 
e.g., “Smith_App_2_1_05.doc”


2. E-mail this completed application to eamccoy@access.k12.wv.us  no later than January 22, 2013  at 5:00 p.m.


Personal Information

	Name:
	

	Street Address:
	

	City/State/Zip:
	

	Home Phone Number:
	

	E-Mail Address:
	


Education

	Degree:
	Institution:

	
	

	
	

	
	


Short-Answer Questions  
1. Please describe your previous experience working in summer academic camps.  Feel free to substitute by pasting or attaching a  resume or CV. 
	


Thank you for submitting your bid to provide services for the Spanish Summer Camp Program Director.  An assistant director will be selected based upon ability to complete work described within timelines, meeting candidate qualifications, and experience with similar work. 
2.  Please describe your previous experience in supervision of camp staff or instructional staff.  
	


3. Please describe your previous experience with curriculum development.   
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